Wiltshire Association of Local Councils presents….

A training day for


Wednesday 23 November 2011
Devizes Bowls Club, Devizes

10am for 10.30 – 12.30
£25 + VAT (£30) for WALC member councils
£30.00 + VAT (£36) for non members

This session is for clerks and RFOs who are responsible for processing PAYE returns and forms. We will have Elise King from HMRC to give an overview of employer responsibilities and what this means for parish councils.  She will talk you through the responsibilities of the employer and will be ready to answer your questions.
Wiltshire Association of Local Councils

HMRC Training 23 November 2011
Booking Form

	Name
	

	Council
	     

	Address


	     

	Email address
	     

	Telephone number


	     

	Any access requirements?


	     

	Any dietary requirements?

	     

	WALC non-member
	 FORMCHECKBOX 
 I enclose a cheque for £36

	WALC member
	 FORMCHECKBOX 
 I enclose a cheque for £30

	
	 FORMCHECKBOX 
  Please invoice  

Address for invoice if different from above:     



Please complete and return to Liz Read, Wiltshire Association of Local Councils, Wyndhams, St. Joseph’s Place, Devizes, Wiltshire SN10 1DD   eread@communityfirst.org.uk by Wednesday 9th November 2011.  Please make cheques payable to Wiltshire Association of Local Councils.

If more than one candidate from the same council wishes to attend the training day, please photocopy this form as required and send a separate form for each delegate (invoices and cheques can be combined).
Please note that if no cheque is received, councils will be invoiced.  There are no “provisional” bookings.  Completion and return of this form (or any substitute thereof) will constitute a booking and all bookings will be charged.  If there are not sufficient candidates for this course Wiltshire Association of Local Councils reserves the right to cancel and any received cheques will be returned.  Please note that verbal bookings are not accepted

